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GUIDELINES FOR DETERMINING QUALIFIED FACULTY  

Minimum Combination of Education and/or Training and Tested Experience 

 
In accordance with the guidelines established by the Higher Learning Commission, the College 
will ensure that all faculty are qualified to give instruction in assigned courses.  In the minimum 
qualifications outlined below, whenever a qualification includes a requirement that a faculty 
member has earned a particular degree, the degree must be from an accredited institution of 
higher learning. Official transcripts must be provided to the Human Resources Department to 
be included in the personnel file. An accredited institution of higher learning shall mean an 
institution that is fully accredited by one of the following agencies: 
 

• Accrediting Commission of Career Schools and Colleges; 
• Accrediting Council for Continuing Education and Training; 
• Accrediting Council for Independent Colleges and Schools); 
• Council on Occupational Education;Distance Education Accrediting Commission 
• Higher Learning Commission 
• Middle States Commission on Higher Education 
• New England Commission of Higher Education 
• New York State Board of Regents, and the Commissioner of Education 
• Northwest Commission on Colleges and Universities 
• WASC Accrediting Commission for Community and Junior Colleges 
• WASC Senior Colleges and University Commission 

 
All Faculty Members 

“Qualified faculty members are identified primarily by credentials, but other factors, including 
but not limited to equivalent experience, may be considered by the institution in determining 
whether a faculty member is qualified.”1 

General Education and Other Non-Occupational Courses  

“Faculty teaching general education courses, or other non-occupational courses, hold a 
master’s degree or higher in the discipline or subfield. If a faculty member holds a master’s 
degree or higher in a discipline or subfield other than that in which he or she is teaching, that 
faculty member should have completed a minimum of 18 graduate credit hours in the discipline 
or subfield in which they teach.”1 Only graduate credits taken after the baccalaureate degree 
has been awarded can be counted as part of the required 18 credits. The approved list of 

Sandra Veltri
I do not remember who sent this to me way back when but Mark specifically asked me to turn my attention back to determining faculty qualifications.This should be just a procedure – not a policy. I drafted an encompassing policy and this folds under 4120. I wasn’t sure if it was going to be “A”, “B”, or “C” so fill that in when you determine that, please.

Sandra Veltri
This is usually an expectation from the accreditors that only faculty who have received degrees that are from one of the accepted accreditors teach at an institution. I don’t think I saw this in your draft so I grabbed this from another institution’s procedure. Please edit to fit your needs.Please note that the Department of Ed changed the rules governing accreditation for postsecondary schools. You no longer have to go through regional accreditation, it can be a national accreditor. This change happened in July 2020. If you have trouble sleeping one night, go to: https://www.ed.gov/accreditation and read your way through the information posted there.I listed the specific accrediting agencies that the Dept. of Ed. now recognizes.

Sandra Veltri
Should this be footnote #2?
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Disciplines and Subfields for use in determining qualified faculty can be obtained from Human 
Resources. 

Program Specific Exceptions 

 Career and Technical Education College-Level Certificate and Occupational Associate’s 
 Degree Programs  

 “Faculty teaching in career and technical education college-level certificate and 
 occupational associate’s degree programs should hold a bachelor’s degree in the field 
 and/or a combination of education, training and tested experience.”1   

 Tested Experience is defined as “breadth and depth of experience outside of the 
 classroom in real-world situations relevant to the discipline in which the faculty member 
 would be teaching.”1  
  

Two Qualifying Options: 
• bachelor’s degree in field or 

• Tested Experience as defined by the faculty qualification rubric. 

 Additionally, all faculty are required to - or will before beginning instruction - be current 
 on any relevant professional certifications expected within their area of expertise. 
 Faculty will hold all reasonable and relevant certifications as identified by the full-time 
 faculty in the academic discipline.  
 
 Fine and Performing Arts Courses 

• Instructors possess a master’s degree relevant to what they are teaching. “If a 
faculty member holds a master’s degree or higher in a discipline or subfield other 
than that in which he or she is teaching, that faculty member should have completed 
a minimum of 18 graduate credit hours in the discipline or subfield in which they 
teach.”1 

• “A faculty member teaching creative writing, painting, or music may have had 
his/her expertise, ability, and talent validated through publication or through wide 
critical and public acclaim.”1 

• If tested experience is the criteria being used to qualify a faculty member, the 
“experience should be tested experience in that it includes a breadth and depth of 
experience outside of the classroom in real-world situations relevant to the 
discipline in which the faculty member would be teaching.”1 

• “Faculty members (including part-time faculty and graduate teaching assistants, as 
applicable) shall be qualified by earned degrees and/or professional experience 
and/or demonstrated teaching competence for the subjects and levels they are 
teaching.”2  

Sandra Veltri
Your footnotes are not in MLA or PLA style. I’d run this by someone.

Sandra Veltri
The reviewers will expect to see this rubric or form that you use so I’d attach it to the procedure as an appendices.
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 Physical Activity Courses 

 Instructors possess a college degree, relevant certifications and/or “breadth and depth 
 of experience outside of the classroom in real-world situations relevant to the discipline 
 in which the faculty member would be teaching.”1 

The Following Statements Apply to All Faculty Members 

• For cases in which the degree earned does not qualify exclusively, qualifying coursework 
will be evaluated by full-time faculty in the corresponding academic discipline, the 
division chair, and Dean of Academics. The evaluating parties will forward their 
recommendations to the Vice President for Student Learning for final approval; all 
qualifying coursework credits must be earned from an accredited institution, and the 
courses must be passed with a letter grade of “B-” or higher.  

• In the event that there are insufficient full-time faculty members in the corresponding 
academic discipline to make a determination regarding credentials, the division chair 
will appoint a taskforce to determine suitability of credentials and coursework; the 
taskforce may include faculty from other colleges or universities. 

• If Tested Experience (“breadth and depth of experience outside of the classroom in real-
world situations relevant to the discipline in which the faculty member would be 
teaching”1) is being used to qualify a faculty member, the following individuals must 
sign off on this exemption to the master’s degree requirement: Vice President for 
Student Learning, Dean of Academics, and the appropriate division chair. 

Notations Cited 
1. Determining Qualified Faculty Through HLC’s Criteria for Accreditation and Assumed 

Practices; March 2016 © Higher Learning Commission 

2. NASM Handbook, National Association of Schools of Music © 2017 

 
Proposed November, 2019 

Sandra Veltri
How often are faculty files being evaluated to ensure that what the faculty member is teaching matches what they are qualified to teach? Is HR responsible for that or is the VP of Student Learning? Most institutions now have a spreadsheet or a database that has every single full-time and part-time faculty member, what classes they teach and what degrees or graduate courses they’ve taken that proves they are qualified to teach those.  You’ve done a good job with the procedure, in my opinion, but now I would want to see the evidence that you are actually complying with your procedure. (I’ve already looked at two faculty files and I think you are spot on but you need to have the evidence for the reviewers.)
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